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Technology
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McGraw-Hill Technology Educaion

At McGraw-Hill Technology Education, we publish instructional materials for the technology education
market—in particular, for computer instruction in post secondary education that ranges from introduc-
tory courses in traditional four-year universities to continuing education and proprietary schools.
McGraw-Hill Technology Education presents a broad range of innovative products—texts, lab manuals,
study guides, testing materials, and technology-based training and assessment tools.

We realize that technology has created and will continue to create new mediums for professors and stu-
dents to use in managing resources and communicating information to one another. McGraw-Hill
Technology Education provides the most flexible and complete teaching and learning tools available and
offers solutions to the changing needs of the classroom. McGraw-Hill Technology Education is dedi-
cated to providing the tools for today’s instructors and students, which will enable them to successfully

navigate the world of Information Technology.

e McGraw-Hill/Osborne—This division of The McGraw-Hill Companies is known for its best-selling
Internet titles, Harley Hahn's Internet & Web Yellow Pages and the Internet Complete Reference. For
more information, visit Osborne at www.osborne.com.

e Digital Solutions—Whether you want to teach a class online or just post your “bricks-n-mortar” class
syllabus, McGraw-Hill Technology Education is committed to publishing digital solutions. Taking
your course online doesn't have to be a solitary adventure, nor does it have to be a difficult one. We
offer several solutions that will allow you to enjoy all the benefits of having your course material on-

line.

e Packaging Options—For more information about our discount options, contact your McGraw-Hill
Sales representative at 1-800-338-3987 or visit our website at www.mhhe.com/it.

McGraw-Hill Technology Education is dedicated to providing
the tools for today’s instructors and students.
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What does this logo mean?

It means this courseware has been approved by the Microsoft® Office Specialist Program
0

be among the finest available for learning Mi ] 1
' . g Microsoft Office Word 2003. Microsoft Office E
2003. Microsoft Office Access 2003, and Microsoft Office PowerPoint 2003. 1t alscm

upon comp.letion of this courseware, you may be prepared to take an exam for Microsoft
Office Specialist qualification.

What is a Microsoft Office Specialist?

A I'VIic.rosoft Office Specialist is an individual who has passed exams for certifying his or he;
Sk.IHS 1n one or more of the Microsoft Office desktop applications such as Microsoft Word
Microsoft Excel, Microsoft PowerPoint, Microsoft Outlook, Microsoft Access, or Microgof't

Project. The Microsoft Office Specialist Program typically offers certification exams at the
Specialist” and “Expert” skill levels.* The Microsoft Office Specialist Program is the only

program in the world approved by Microsoft for testing proficiency in Microsoft Office desk-
top applications and Microsoft Project. This testing program can be a valuable asset in any

job search or career advancement.

More Information:

To learn more about becoming a Microsoft Office Specialist, visit www.microsoft.com/officespecialist

To learn about other Microsoft Office Specialist approved courseware from McGraw-Hill Technology
Education, visit http://www.mhhe.com/catalogs/irwin/it/mous/index.mhtml

. . e . - 1 1 i i / i d
* The availability of Microsoft Office Specialist certification exams varies by application, application version a"

language. Visit www.microsoft.com/officespecialist for exam availability.

Microsoft, the Microsoft Office Logo, PowerPoint, and Outlook are trademarks or registered trademarks of

. . . . . 2 1 iali is use
Microsoft Corporation in the United States and/or other countries, and the Microsoft Office Specialist logo 15

under license from the owner.



Who benefits from Microsoft Office
Specialist certification?

Employers

Microsoft Office Specialist certification helps satisfy employers’ needs for qualitative assess-
ments of employees’ skills. Training, coupled with Microsoft Office Specialist certification, of-
fers organizations of every size the ability to enhance productivity and efficiency by enabling
their employees to unlock many advanced and laborsaving features in Microsoft Office appli-
cations. Microsoft Office Specialist certification can ultimately improve the bottom line.

Employees

Microsoft Office Specialist certification demonstrates employees’ productivity and competence
in Microsoft Office applications, the most popular business applications in the world. Achieving
Microsoft Office Specialist certification verifies that employees have the confidence and ability
to use Microsoft Office applications in meeting and exceeding their work challenges.

Instructors

Microsoft Office Specialist certification validates instructors’ knowledge and skill in using
Microsoft Office applications. It serves as a valuable credential, demonstrating their potential
to teach students these essential applications. The Microsoft Office Specialist Authorized
Instructor program is also available to those who wish to further demonstrate their instruc-
tional capabilities.

Students

Microsoft Office Specialist certification distinguishes students from their peers. It demon-
strates their efficiency in completing assignments and projects, leaving more time for other
studies. Improved confidence toward meeting new challenges and obstacles is yet another
benefit. Achieving Microsoft Office Specialist certification gives students the marketable
skills necessary to set them apart in the competitive job market.

To learn more about becoming a Microsoft Office Specialist, visit www.microsoft.com/officespecialist

To purchase a Microsoft Office Specialist certification exam, visit www.DesktoplQ.com

Microsoft and the Microsoft Office Specialist Logo are either registered trademarks or trademarks of Microsoft
Corporation in the United States and/or other countries.
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